1. Introduction

The Microsoft Office applications are powerful tools for performing everyday office chores such as formatting documents, analyzing data with spreadsheets, and making presentations to justify your salary increase even though your current project is failing. While the Office applications are powerful, they have their limitations. They include features that are generally applicable to a wide variety of situations but they cannot anticipate all of your specific needs. If you want to use polynomial curve fitting to predict future sales, Excel can do that. If you want to add numerology and horoscopes to your predictions, you're pretty much on your own.

Fortunately the Microsoft Office applications include a powerful programming language for extending the applications' functionality: Visual Basic for Applications (VBA). Using VBA, you can automate simple repetitive tasks that you would otherwise need to perform manually. VBA includes a full set of looping and control statements so you can also tackle much tougher problems. If you really want to use numerology in your sales forecasts, you can use VBA to do it.

As its title implies, this book is about programming Microsoft Office applications. It tells how you can write everything from simple macros to full-blown applications that interact with several different Office programs, the user, the operating system, and the Internet. It also explains other methods that you can use to make Office applications work together, such as Object Linking and Embedding (OLE).

The book tells when to use each of these techniques and, perhaps more importantly, when not to use them. For example, you could write a macro that capitalizes the first letter in every word in a Word document. Word already has a command that does that, however, so you would be wasting your time.

Why You Should Learn Office Programming

Individually the Microsoft Office applications are powerful but incomplete. Using Word you can build nicely formatted documents. Excel lets you analyze data using powerful spreadsheets, formulas, and graphs. With PowerPoint you can thrill and amaze your management with presentations containing annoying animations and irritating sound effects.

Each of these products is intended for a specific purpose, however, and if you stray too far off course you can get into trouble. For example, Word is designed to format documents not to analyze data.

